Quick Review of Essay writing
Ms. Engram English 11 &12
1)  Know your topic and create a thesis statement:

A thesis statement is one sentence that explains what you will be discussing in your essay.  It should have your topic and your opinion about the topic, if writing a persuasive piece.  All essays must have a thesis statement, regardless if they are formal or informal.  It should be very clear to reader, by the time they’ve finished your essay, what the point of your essay was – and they should be able to locate that part of the essay that indicates this.

If you are selecting a topic from a list of specific topics, often rearranging the topic question will form your thesis statement. If given a broad, general topic, form a question about the topic, then answer this question.  Your answer will be your thesis statement; just make sure it has a clear opinion stated.  
2) Plan and organize:

A basic essay must have five paragraphs, minimum (but if you consistently limit yourself to basic five paragraph essays, your content - and your grade -  will likely be limited, as well):

Paragraph 1: The Introduction (one paragraph min.)

This is where you introduce your topic, purpose for writing and state your thesis.
Include:

a)   a hook (get your reader interested in reading)

b)   a discussion of the topic in general that leads to your point (thesis)



c)  your thesis (your opinion on the topic)



   ex)  One thing that would improve schools would be…

Paragraphs 2, 3, 4 plus:  The Body 
This is where you discuss your topic or support your opinion (in persuasive essays).
In a persuasive essay Include:


a) three reasons (at least) for your opinion

b) For each reason, write at least one paragraph explaining it. 
c) Use examples to support your ideas.

d) Use transitions words/phrases to connect your ideas

   ex) in addition, also, similarly, first, second, finally…

          In an expository* essay include:




a) at least three points related to your topic



b) for each point, write at least a paragraph explaining it.

c) Use examples to support your ideas.

d) Use transitions words/phrases to connect your ideas

   ex) in addition, also, similarly, first, second, finally…

*an expository essay is an essay that explains.  Some examples of expository topics are:


- Explain how moving from place to place affects teens.
- Explain why getting a drivers license is an important event in the lives of many
- Describe the major stressors in teens' lives.

Paragraph 5: The Conclusion  (one paragraph min.)

This is where your wrap your ideas up and leave the reader with something to think about.


Include:

a) a re-cap of your topic and your opinion



b) ideas that wrap up your discussion




c) Something to get the reader thinking/reflecting on what you’ve said
NOTE: In order to create a solid essay it is important to clearly organize your ideas by laying them out. Outline, in point form, what you plan to discuss in each part of the essay.  Examples and because should be your best friends when writing.

3)  For ALL academic essays (not personal essays) keep it formal style:

· No contraction words (can’t, shouldn’t, won’t, didn’t, etc.)

· No slang

· No first person (I, me, we)

· No second person (you, us)
· No exclamation marks

· No rhetorical questions
Typing specifics (for essays being graded):

· Do not use a cover page unless asked to by your teacher

· Use only size 12 times new roman font FOR EVERYTHING, including the title.

· DO NOT bold or underline titles

· Double space the entire essay including your info on the first page. You can set this up automatically by selecting format → paragraph → line spacing → and choosing double from the drop down menu BEFORE you type anything on the page.
· Include page numbers on all pages but the first page.  Use the insert – page numbers application on the menu bar to do this.
· Include the following information in the top left-hand part of the page, beginning on the first line of the document:

Your Name

Course Name

Teacher’s Name

Date

· Put the title of your essay on the next double-spaced line, and center it.

· Begin your essay on the next double-spaced line, below the title, left aligned, and indent each paragraph in the essay.

· Do not press enter between paragraphs. If you have set up double spacing before typing, the spacing will automatically be correct.  Otherwise, when you press enter you will create extra wide gaps of four spaces between paragraphs – which is wrong and unnecessary.  To indicate the beginning of a new paragraph you need only indent said paragraph.

DO NOT LOSE THIS HANDOUT SO YOU MAY CONSULT IT FOR UPCOMING ESSAYS!



